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Medication Policy and Procedure
Statement of intent 

It is our intention to meet the legal requirements for storing and administering medication set out in the Statutory Framework for the Early Years Foundation Stage.
Aim

We aim to ensure our practice follows our given procedure on storing and giving medicines to children in our setting, which must include effective systems to support children with medical needs.

Policy 

Providers on the Early Years Register must meet the legal requirements set out in the Statutory Framework for the Early Years Foundation Stage.  There are three legal requirements that apply to all providers about giving medication to children.  As a provider you must:
· Have and put into practice an effective policy on giving medicines to children in your setting, which must include effective systems to support children with medical needs.
· Keep written records of all medicines you give children and tell parents/carers about these records; and

· Get written permission from parents/carers for every type of medicine before you give any medicine.
The Statutory Framework recommends that children under 16 should never be given medicines containing aspirin unless a doctor has prescribed that medicine for that child.  
Procedures 

While it is not our policy to care for sick children, who should be at home until they are well enough to return to the playgroup, we will agree to administer prescribed medication as part of maintaining their health and well-being or when they are recovering from an illness. 

In many cases, it is possible for children’s GPs to prescribe medicine that can be taken at home in the morning and evening. As far as possible, administering medicines will only be done where it would be detrimental to the child’s health if not given in the setting. If a child has not had a medication before it is advised that the parent/carer keeps the child at home for the first 48 hours to ensure no adverse effect as well as to give time for the medication to take effect. 

These procedures are written in line with current guidance in ‘Managing Medicines in Schools and Early Years Nursery (Early Years Foundation Stage - EYFS).  The supervisor/manager are responsible for ensuring all staff understand and follow these procedures.

· Children taking medication must be well enough to attend the setting.
· If possible, the child's parent/carer will administer medicine before the child attends the playgroup, however if the child needs medication throughout the session, then:
· Medication must be clearly labelled and in date with the child's name, dosage, and any instructions in their original containers with the original pharmacy label.
· Written permission to administer medication must be recorded in the medication file and signed by the parent/carer and time of last dose taken must be recorded.
· Staff will administer medicine, with another member of staff checking the name, time of last dosage, prescribed dosage/details of medication and expiry date.  This will then be signed off in the medication file, stating time medication given, by whom and dosage (both staff to complete checks).

· Parents/carers will then sign the medication file when they collect their child, to state they acknowledge medication has been given to their child.

· Bottles to be shaken to mix up contents.

· Reassure child throughout.

· Medication will be administered in a secluded area to give the child privacy.
· Have a drink prepared (flavour may be unpleasant). Medication is never to be added to a drink.
· The medication records are monitored to look at the frequency of medication being given. For example, a high incidence of antibiotics being prescribed for a number of children at similar times may indicate a need for better infection control.
· If a child needs a prescription medication, which requires technical/medical knowledge for example an injection, then training will be sought for all staff from relevant qualified health professionals.  Under our insurance staff are covered to administer this type of medication, but they must be trained. The manager/supervisor must check the insurance policy document to be clear about what conditions must be reported to the insurance provider.
Inhalers  

Parents/carers can leave inhalers at the playgroup: -
· They must be clearly labelled and will be kept in a medicine box in the office.

· Written permission given by the parents/carers will be kept in the medication file to say that this is ongoing treatment.

· When staff administer the inhaler with a second member of staff present, they will record in the medication file time and details.

· The parent/carer will be asked to sign, to say that they acknowledge their child used his/her inhaler.

· Parent/carer to fill in medication form and sign.

· Parents/carers who have children with asthma must complete an asthma plan which must be always adhered to.
· If going off site all inhalers must be taken with them, eg school hall, church
· No child may self-administer. If children are capable of understanding they need medication e.g., for asthma, they are encouraged to tell a staff member what they need. This does not replace staff vigilance is knowing and responding.
Storage of Medication 

· Medication will be stored in a lidded medicine box out of reach in the office.  If the medication has to be stored in the refrigerator, then it will be placed in a marked plastic container.  (As stated in our safety policy, no children have access to the kitchen unaccompanied). 

· Medication to go home with the child at the end of the session (inhalers are allowed to stay at playgroup if parent/carer wishes)
· Staff medication – this will be kept out of reach of children and be taken away from the children in a private area. 
· Staff taking medication must inform their manager. The medication must be stored securely in staff lockers or a secure area away from the children. The manager must be made aware of any contra-indications for the medicine so that they can risk assess and take appropriate action as required. 

· Clinical waste is always disposed of in clinical waste disposal bags and collected accordingly.
· Sharps guard box provided for disposal of hazardous waste.

· Staff check that any medication held to administer on an ‘as and when required’ basis, or on a regular basis, is in date and returns any out-of-date medication back to the parent/carer. 

Children who have long term medical conditions and who may require ongoing medication

· A health care plan for the child is drawn up with the parent/carer outlining the key person’s role, and what information must be shared with other staff who care for the child. 

· The health care plan should include the measures to be taken in an emergency. 

· The health care plan is reviewed every six months or more if necessary. This includes reviewing the medication, e.g., changes to the medication or the dosage, any side effects noted etc. 

· Parents/carers receive a copy of the health care plan and each contributor, including the parent/carer, and doctor/consultant signs it.  

Managing medicines on trips and outings 

· Medication for a child is taken in a sealed plastic box clearly labelled with the child’s name and name of the medication.  On no account may medicine be decanted into other containers or packets or envelopes. The original pharmacy labelled medication should be within the box. Inhalers must be taken on all trips e.g., school hall, walks etc…
· If a child on medication must be taken to hospital, the child’s medication is taken in a sealed plastic box clearly labelled with the child’s name, name of the medication. Inside the box is a copy of the consent form signed by the parent/carer.

· This procedure is read alongside the outing’s procedure.
At all times it is down to playgroup’s discretion to decide if a child is well enough to be at playgroup or needs to seek medical attention or advice
The setting provides care for children and promotes health through promoting oral health and hygiene, encouraging healthy eating, healthy snacks, and tooth brushing.

· Fresh drinking water is always available and easily accessible.

· Sugary drinks are not served.

· Only water and milk are served with morning and afternoon snacks.

· Children are encouraged to bring healthy nutritious snacks with no added sugar.

· Parents/carers are discouraged from sending in confectionary as a snack or treat.
Pacifiers/dummies

· Parents/carers are advised to stop using dummies/pacifiers once their child is settled. 

· Dummies that are damaged are disposed of and parent/carers are told that this has happened

Further guidance

· Infant & Toddler Forum: Ten Steps for Healthy Toddlers www.infantandtoddlerforum.org/toddlers-to-preschool/healthy-eating/ten-steps-for-healthy-toddlers/
*See Accident Procedure for emergencies
Updated and implemented Autumn Term 2023– reviewed regularly and the procedure monitored and evaluated.
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