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Health & Safety Policy 
Aim

Designated Health and Safety Officer is Paula Lukins 

Stepping Stones is committed to ensuring that all setting practices are carried out within the requirements of the Health and Safety and Work Act 1974 and the Management of the Health and Safety at Work Act 1999.

In order to achieve high standards of quality and safety and continually improve health and safety performance Stepping Stones is committed to implementing all necessary health and safety procedures. 

Our provision is a suitable, clean and safe place for children to be cared for, where they can grow and learn. We meet all statutory requirements for health and safety and fulfil the criteria for meeting the Early Years Foundation Stage Safeguarding and Welfare Requirements.

Stepping Stones recognises: 

· That a systematic approach to health and safety, based on systematic risk assessment procedures (see policies in risk assessment section) can minimise injury and ill health to staff and children. 

Stepping Stones is committed to: 

· Developing the appropriate setting structure and culture, that supports the concept of risk management by all members of the staff team. 

· Adequately resourcing health and safety measures including planning and implementation of any health and safety requirements. 

· Developing, in all members of the staff team, an understanding of health and safety, through training in health and safety requirements and risk assessment implementation.

· Continual monitoring and evaluation of health and safety requirements in line with current legislation, including the review of all policies and practices to ensure that Stepping Stones continues to improve standards of performance. 

Who is Responsible? 

It is the responsibility of all members of staff to ensure that health and safety regulations are adhered to and that the health and safety of the children and other members of staff are not compromised in any way. 

It is the responsibility of the supervisor/manager to ensure that the health and safety of the setting as a whole remains within legislative requirements and that the health and safety of all setting users, including children, staff and parents and carers is not compromised in any way. 

Statement of Intent

The safety of all children, staff and parent/carers is of paramount importance.  Our playgroup promotes a healthy lifestyle and a high standard of hygiene in its day-to-day work with children and adults and aims to achieve a high standard of personal wellbeing for everyone. 

Objectives 

· We recognise that we have a corporate responsibility and duty of care towards those who work in and receive a service from our provision. Individual staff and service users also have responsibility for ensuring their own safety as well as that of others. Adherence to policies and procedures and risk assessment is the key means through which this is achieved.

· Insurance is in place (including public liability) and an up-to-date certificate is always displayed.

· Risk assessment is carried out to ensure the safety of children, staff, parents/carers, and visitors. Legislation requires all those individuals in the given workplace to be responsible for the health and safety of premises, equipment and working practices. 

· Smoking is not allowed on the premises, both indoors and outdoors. If children use any public space that has been used for smoking, members of staff ensure that there is adequate ventilation to clear the atmosphere. Staff do not smoke in their work clothes and are requested not to smoke within at least one hour of working with children. The use of electronic cigarettes is not allowed on the premises.

· Staff must not be under the influence of alcohol or any other substance which may affect their ability to care for children. If staff are taking medication that they believe may impair them, they seek further medical advice and only work directly with children if that advice is that the medication is unlikely to impair their ability to look after children. The supervisor/manager must be informed.

· Alcohol must not be bought onto the premises for consumption. 

· A risk assessment and access audit are carried out for the setting and the procedure is modified according to needs identified for the specific environment.

· Risk assessments are monitored and reviewed by those responsible for health and safety.
Procedures
We aim to make children, parents/carers and staff aware of health and safety issues and minimise the hazards and risks to enable the children to thrive in a healthy and safe environment.  We aim to prevent the spread of all infection.  All adults will ensure that the recorded good practices and procedures are observed:
Hygiene

· Premises are cleaned on a daily basis by the staff; tables are wiped after each activity with antibacterial spray.  Toilets are cleaned 3 times a day and as required.  A deep clean is completed and recorded every weekend by cleaners.
· All staff are aware of good hygiene practice, and up to date information is passed to all members of staff.

· Children are encouraged in personal hygiene habits:

· A large box of tissues available and children encouraged to blow and wipe their noses when necessary. Soiled tissues disposed of in bins provided then wash hands.

· Children encouraged to cover their mouths when coughing.

· Wash hands after messy activities, using paper towels or hand drier to dry thoroughly.

· Wash hands before snack and lunch.

· Wash hands after visiting the toilet.

· All staff aware of the need to wear disposable gloves for first aid, changing of children etc.

· Hygiene rules related to bodily fluids followed with particular care and all staff and volunteers aware of how infections, including HIV infection, can be transmitted.

· In the case of changing nappies, all used nappies will be disposed of in a nappy disposal unit immediately and at the end of each day emptied into clinical waste bin.
· Changing mat will be cleaned after each use.  Gloves to be worn whilst changing children.
· We regularly seek information from the Environmental Health Department and the Health Authority to ensure that we keep up to date with the latest recommendations.
· Our daily routines encourage the children to learn about personal hygiene.
· We have a schedule for cleaning resources and equipment, dressing-up clothes and furnishings.  It is also included in our children’s daily risk assessment to give them ownership and awareness of need for cleanliness.
· The toilet area has a high standard of hygiene including hand washing and drying facilities and the disposal of nappies.
· We implement good hygiene practices by:
· Cleaning tables between activities;

· Checking toilets regularly;

· Wearing protective clothing - such as aprons and disposable gloves - as appropriate;

· Providing sets of clean clothes;

· Providing tissues and wipes

Cleaning and Clearing

· Any spills of blood, vomit or excrement wiped up and flushed away down the toilet. Disposable gloves always used when cleaning up spills of body fluids. Floors and other affected surfaces disinfected.  
· Spare laundered pants, and other clothing, available in case of accidents and parent/carers are asked to provide an environmentally friendly bag in which to wrap soiled garments and return home.

· All surfaces cleaned daily with an appropriate cleaner.

Food Handling

The playgroup will observe current legislation regarding food hygiene, registration and training.

· Parent/carers provide their own café snacks, following our guidance.
· When cooking with children as an activity, the adults will provide healthy, wholesome food, promoting and extending the children's understanding of a healthy diet.
· All children will be encouraged to wash hands before snack and preparing food.
· All tables will be wiped clean with anti-bacterial spray before snack and lunchtime.
· Staff who prepare and handle food receive appropriate training and understand - and comply with - food safety and hygiene regulations.

· All food and drink is stored appropriately.

· Adults do not carry hot drinks through the play area(s) and do not place hot drinks within reach of children. 

· Snack and meal times are appropriately supervised and children do not walk about with food and drinks.

· Fresh drinking water is available to the children at all times.

· We operate systems to ensure that children do not have access to food/drinks to which they
     are allergic.
In particular, each adult will:

· Always wash hands under running water before handling food and after using the toilet.

· Not be involved with the preparation of food if suffering from any infectious/contagious illness or skin trouble.

· Never smoke on/near the premises.

· Never cough or sneeze over food.

· Use different cleaning cloths for kitchen and toilet areas.

· Prepare raw food and cooked food separately.

· Keep food covered and either refrigerated or piping hot.

· Ensure waste is disposed of properly and out of reach of the children. Wash hands after using it.

· Wash fresh fruits and vegetables thoroughly before use.

· Tea towels will be kept scrupulously clean and washed between each session.

· All utensils will be kept clean and stored in a dust free place, e.g closed cupboard or drawer.

Child Protection

All members of staff are trained in child protection.  All staff members are instructed in the specific procedure for Stepping Stones especially as regards to disclosures and suspicions of child abuse (see child protection policy and procedure).  
Sandpits

· All sand used is child friendly safety sand.

· Any sand swept off the floor is put in the bin.

· Equipment is washed on a regular basis.
Medication 

· All administration of medications are strictly controlled and done in accordance with the medication procedure.
· See medication procedure.
First Aid

· All members of staff are qualified First Aiders who have completed the appropriate paediatric First Aid for Child Carers Course.
· During induction all staff are instructed in the correct procedures for dealing with accidents and incidents, including completion of documentation on Famly.
· A first aid box is kept in the bathroom, a designated member of staff checks contents on a regular basis.

· Any accident or incident is recorded on Famly which can be immediately viewed by parent/carer.  Noting time accident took place, where accident occurred, date of accident, witnesses, nature and location of accident, action taken by whom. See accident/incident procedure.
Emergency Procedure
· See accident/incident procedure.

· See emergency evacuation procedure

· Fire exits are kept clear and are clearly marked

· Emergency drills are held every half term and are marked in the diary
· Fire extinguishers are checked annually

Illness - Please also see sick child policy & procedure.

· Parents/carers are asked to keep their children at home if they have any infection, and to inform the playgroup as to the nature of the infection so that the playgroup can alert other parents/carers, and make careful observations of any child who seems unwell.  Children will not be admitted if they are showing signs of an illness or ailment which may be contagious.  Stepping Stones uses guidance from NHS to determine the exclusion guidance for contagious illness.
· Parents/carers are asked not to bring into the playgroup any child who has been vomiting or had diarrhoea until at least 48 hours has passed since the last attack.

· If the children of playgroup staff are unwell, the children will not accompany their parents/carers to work in the playgroup.
· Cuts or open sores, whether on adults or children, will be covered with sticking plaster or other dressing.  (Parents/carers permission is sought on parents/carers consent form)
· With regard to the administration of life saving medication such as insulin/adrenaline injections or the use of nebulisers, the position will be clarified by reference to the playgroup insurance company and training will be given.
· Staff have the right to send any child who is unwell home.  If a child does become unwell during the course of the session, members of staff will ensure that the child is comfortable but does not pose any risk to the other children in the setting.  The member of staff will contact the child’s parent/carer and observe the child closely until they are collected.
Smoking

· The pre-school operates a no smoking policy – see separate policy

Information sources

· The playgroup will maintain links with health visitors at least termly and gather health information and advice from the local health authority information services and/or other health agencies, when applicable. 
· Parents/carers will have the opportunity to discuss health issues with playgroup staff and will have access to information available to the playgroup.
Maintenance and Storage of Equipment

Stepping Stones has a wide variety of equipment and materials that are used by the children in the course of their play and enjoyment at the setting. All equipment is bought with consultation with the children from approved suppliers and is checked to ensure compliance with the British Safety Standards. All equipment is well maintained and checked on a regular basis to ensure that it presents minimal risk to the health and safety of the children. Equipment and materials which do pose a hazard but which have an evidenced benefit on the development of children are used under constant supervision and stored securely after use. 
· All resources and materials from which children select are stored safely. 

· All equipment and resources are stored or stacked safely to prevent them accidentally falling or collapsing.

· Equipment is checked every time it is used

· Equipment is periodically cleaned by staff and children 
· An inventory is kept in a separate folder

Risk assessment
Risk assessments are carried out to ensure the safety of children, staff, parents/carers and visitors. Legislation requires all individuals in the workplace to be responsible for the health and safety of premises, equipment and working practices. We have a ‘corporate responsibility’ towards a ‘duty of care’ for those who work in and receive a service from our provision. Individuals also have responsibility for ensuring their own and others safety. 

· Generic risk assessment form is completed for each area of work, and the areas of the building that are identified in these procedures 
· Access audit is completed to ensure inclusion and the health and safety of all visitors, staff, and children. The relevant procedure is modified if required to match the assessment.
· Prioritised place risk assessment is completed for offering prioritised places during a national pandemic (such as Covid–19). A separate form is completed for each child who is prioritised because they are vulnerable, or meet any other criteria stipulated by the Government at the time. If the risk assessment indicates a high risk if the place is offered, that cannot be minimised, the offer of the place may be withdrawn at the discretion of the supervisor manager.

Risk assessment means: Taking note of aspects of your workplace and activities that that could cause harm, either to yourself or to others, and deciding what needs to be done to prevent that harm, making sure this is adhered to and is updated when necessary. 

The law does not require that all risk be eliminated, but that ‘reasonable precaution’ is taken. This is particularly important when balancing the need for children to be able to take appropriate risks through physically challenging play. Children need the opportunity to work out what is not safe and what they should do when faced with a risk.

Daily safety sweeps and checks indoors and outdoors

· Safety sweeps are conducted when setting up for the day prior to children arriving or closing in the evening. Sometimes a safety sweep will identify a risk that requires a formal risk assessment on form. 
Health and safety risk assessments

Health and safety risk assessments inform procedures. Staff and parents/carers should be involved in reviewing risk assessments and procedures, as they are the ones with first-hand knowledge as to whether the control measures are effective and they can give an informed view to help update procedures accordingly.

· The supervisor/manager undertakes training and ensures staff have adequate training in health and safety matters. They also ensures that checks/work to premises are carried out and records are kept.

· Gas safety by a Gas Safe registered gas/heating engineer.

· Electricity safety by a qualified electrician.

· Fire precautions to check that all fire-fighting equipment and alarms are in working order.

· Deep clean is carried out in kitchen and where necessary.

· The supervisor/manager ensures that staff members carry out risk assessments that include relevant aspects of fire safety, food safety, in each of the following areas of the premises:

· Entrance and exits.

· Outdoor areas- had area, grass area, pond/bug den area.

· Main room

· Office

· Kitchen

· Foyer

· The supervisor/manager ensures staff members carry out risk assessment for off-site activities, such as children’s outings including:

· home visits

· other duties off-site such as attending meetings, banking etc

· The supervisor manager ensures staff members carry out risk assessment for work practice including:

· intimate care of young children and older children

· arrivals and departures

· preparation of milk and other food/drink 

· children with allergies and special dietary needs or preferences

· cooking activities with children

· supervising outdoor play and indoor/outdoor climbing equipment

· settling young children to sleep

· assessment, use and storage of equipment for disabled children

· visitors to the setting who are bringing equipment or animals as part of children’s learning experiences, for example ‘fire engines’

· following any incidents involving threats against staff or volunteers

· following any accident or incident involving staff or children

· The supervisor/manager liaises with Crime Prevention Officers as appropriate to ensure security arrangements for premises and personnel are appropriate.
Insurance cover

We have public liability insurance and employers' liability insurance.  The certificate for public liability insurance is displayed in the Foyer.

Raising awareness 

Our induction training for staff and volunteers includes a clear explanation of health and safety issues so that all adults are able to adhere to our policy and understand their shared responsibility for health and safety.  The induction training covers matters of employee well being (both physical, mental and emotional), including safe lifting and the storage of potentially dangerous substances.

· Records are kept of these induction training sessions and new staff and volunteers are asked to sign the records to confirm that they have taken part.

· Health and safety issues are explained to the parents/carers of new children so that they understand the part played by these issues in the daily life of the setting.  

· As necessary, health and safety training is included in the annual training plans of staff, and health and safety is discussed regularly at staff meetings.

· We have a no smoking policy.

· Children are made aware of health and safety issues through discussions, planned activities and routines.

Staffing & supervision

· The playgroup works to ratios in accordance with Statutory requirements

· Only staff/volunteers who have been police checked will be left alone with the children

· Please see safeguarding children policy

General

· Members of staff who are in the building early in the morning or late in the evening, ensure that doors and windows are locked.

· Where possible, the last two members of staff in the building leave together after dark 

· Visitors are allowed access only with prior appointments and once identifications are verified.

· Staff make a note in the shared diary of meetings they are attending and when they are expected back.

· The supervisor/manager liaise with local police for advice on any issues or concerns.

Dealing with agitated parents/visitors in the setting

· If a parent or visitor appears to be angry, mentally agitated, or possibly hostile, two members of staff will lead them away from the children to an area less open but will not shut the door behind them.

· If the person is standing, staff will remain standing.

· Staff will try to empathise, for example: ‘I can see that you are feeling angry at this time’.

· Staff offer to discuss the issue of concern and show they recognise the concern.

· Staff will ensure that the language they use can be easily understood 

· Staff will make it clear that they want to hear issues and seek solutions.

· If the person makes threats and continues to be angry, members of staff make it clear that they will be unable to discuss the issue until the person stops shouting or being abusive, avoiding expressions like ‘calm down’ or ‘be reasonable’.

· If threats continue, members of staff will explain that the police will be called and emphasise the inappropriateness of such behaviour in front of the children.

· Threats and abuse towards staff and volunteers is implemented where staff feel threatened or intimidated.

· After the event, it is recorded in the child’s file together with any decisions made with the parents/carers to rectify the situation.

· Any situation involving threats to members of staff are reported to the supervisor/manager, following procedure. Threats and abuse towards staff and volunteers.

· Copies of correspondence regarding the incident will be kept in the relevant child’s file.

Security

· A register of both adults and children is completed on Famly as people arrive so that a complete record of all those present is available in any emergency, stating arrival and departure times.
· Main door locked approx’ 9.15am, until it is locked a member of staff is based at the door

· Our systems prevent unauthorised access to our premises

· On departure – a member is staff is based at outer and inner door, no child is allowed out without parent/carer
· Staff assist to all parents/carers fill in a daily registration form based in entrance stating time of collection and who is collecting their child it is then signed by a staff member when the named adult collects child.
· Outside area – fenced off with wooden safety fencing, gate is locked at all times.  Two adults are continually present outside when children are using this facility.  Children are reminded continually that they are not allowed outside the fence
· School playground visits – Children are reminded on each visit, they have to stay in the hall or playing field – see visit to Staplegrove Primary risk assessment kept in safety folder.
· Walks – children are in pairs and the ‘crocodile’ method is used.  Staff are placed at the front and the end and in the middle 
· No children are allowed in the kitchen except under adult supervision – safety gate is used at all times
· All visitors are asked to complete the visitors list
Photography/Social networking websites/Mobile phones

· The personal possessions of staff and volunteers including mobile phones are kept in the office or in a locked cupboard at all times

· All photos taken of the children will be taken with the settings camera and ipad – unless using a professional pre booked photographer who is DBS checked 
· Photos are only to be taken for EYFS purposes, if staff require photos for any other purpose they must seek prior permission from the supervisor/manager
· No child will be photographed without the parents/carers written consent

· The setting number should be the contact number for people who need to speak to staff during working hours rather than the member of staff’s own mobile phone.

· Staff are requested not to mention work issues in personal communication. 

· ‘Friendship’ requests should not be accepted from parents/carers of children in the setting.

· All mobiles to be kept in office.
· Staff members need to sign their permission for photos to be used on the internet/on Famly or social networking sites such as Facebook etc…

Windows

· Windows are all adult height and only open at the top
Doors

· We take precautions to prevent children's fingers from being trapped in doors.

· A fire door has been installed for easier exit

· All surfaces are checked daily to ensure they are clean and not uneven or damaged
· Front, back doors and windows have been replaced for security reasons

· A ‘dummy’ CCTV camera is in place at the front of the building and warning signs are on display

Kitchen

· All surfaces are clean and non-porous.

· Children do not have unsupervised access to the kitchen

· There are separate facilities for hand washing and for washing up.

· Cleaning materials and other dangerous materials are stored out of children's reach.

· When children take part in cooking activities, they:

· Are supervised at all times;

· Are kept away from hot surfaces and hot water; and 

· Do not have unsupervised access to electrical equipment.

Safer Food Better Business: Food safety management procedures and food hygiene regulations for small business: www.food.gov.uk/business-guidance/safer-food-better-business
Electrical/gas equipment

· All electrical/gas equipment conforms to safety requirements and is checked regularly. 

· Our boiler/electrical switchgear/meter cupboard is not accessible to the children.

· Fires, heaters, electric sockets, wires and leads are properly guarded and the children are taught not to touch them.

· Storage heaters are checked daily to make sure they are not covered.

· There are sufficient sockets to prevent overloading.

· The temperature of hot water is controlled to prevent scalds and recorded. 

· Lighting and ventilation is adequate in all areas including storage areas.

Maintenance and repairs

Any faulty equipment or building fault is recorded, including:

· date fault noted

· item or area faulty

· nature of the fault and priority

· who the fault reported to for action

· action taken and when

· if no action taken by the agreed date, when and by whom the omission is followed up

· date action completed

· Any area that is unsafe because repair is needed, such as a broken window, should be made safe and separated off from general use.

· Any broken or unsafe item is taken out of use and labelled ‘out of use’ or disposed of.

· Any specialist equipment (e.g. corner seat for a disabled child) which is broken or unsafe should be returned to the manufacturer or relevant professional.

· Any item that is beyond repair is condemned. This action is recorded as the action taken and the item is removed from the setting’s inventory.

· Condemning items is done in agreement with the supervisor manager. Condemned items are then disposed of appropriately and not stored indefinitely on site.

· Where maintenance and repairs involve a change of access to the building whilst repairs are taking place, then a risk assessment is conducted to ensure the safety and security of the building is maintained.
Emergency evacuation

· Please see separate procedure/instruction

· Fire exits are kept clear and are clearly marked

· Emergency drills are held every ½ term, and are marked in the diary
· Fire extinguishers are checked annually
Behavioural management

· Please see separate behavioural management policy

Outside play

· All children are asked to wear daily or leave in the playgroup room a hat to wear outside in the sun.  Wellies and waterproof suits are available for wet weather activities.

· Parents/carers are responsible for putting sun screen on their children before they arrive at playgroup.  Written permission is given to re-apply setting suncream as needed

· We do not go out in the heat of the day, and shade is always provided

· If a small group goes out, there will be sufficient adults to maintain appropriate ratios for staff and children remaining on the premises
· Our outdoor area is securely fenced.

· Our outdoor area is checked for safety and cleared of rubbish before it is used.

· Adults and children are alerted to the dangers of poisonous plants, herbicides and pesticides.

· Where water can form a pool on equipment, it is emptied before children start playing outside.

· Our outdoor sand pit is covered when not in use and is cleaned regularly.

· All outdoor activities are supervised at all times.

· Drinking water/personal drink bottles are available at all times both inside and outside. These are kept at children’s height so that they can independently access them.
· All gates and fences are childproof, safe, and secure.

· Areas are checked daily to make sure animal droppings, litter, glass etc. is removed. Staff wear rubber gloves to do this.

· Bushes or overhanging trees are checked to ensure they do not bear poisonous berries.

· Stinging nettles and brambles are removed. 

· Safety mats are provided under climbing equipment, even when on grass

· Wooden equipment is maintained safely, put away daily and not used if broken.

· Wooden equipment is sanded and varnished as required. 

· Broken climbing equipment or outdoor toys are removed and reported to the supervisor/manager.

· Children are always supervised within ratios outside. 

· Children are suitably attired for the weather conditions and type of outdoor activities.

· Sun cream (if parents/carers have given permission) is applied and hats are worn during the summer months. Outdoor play is avoided in extreme heat between noon and 3pm.

· Children who have no adequate means of sun protection, such as a hat, long sleeves and trousers or sun cream, will not be able to play outdoors in un-shaded areas.

· Children are supervised on climbing equipment, especially younger children.

· Water play is not left out but is cleared, cleaned and stored after each use.

· Receptacles are left upturned to prevent collection of rainwater, this is important in areas where there are vermin to prevent urine/faeces contaminating the water.

· Sightings of vermin are recorded and reported to the supervisor/manager who reports to the Environmental Health’s Pest Control Department.

· Outdoor areas that have flooded are not used until cleaned down and restored. Grassed areas are not played on for at least one week after the floodwater has gone.

· If paddling pools are used, a risk assessment is conducted, and consideration given to the needs of disabled children or those less ambulant.

Drones

If there are concerns about a ‘drone’ being flown over the outdoor area, that may compromise children’s safety or privacy, the supervisor/manager will contact the police on 101. 

· Children will be bought inside immediately.
Safety of adults
· Adults are provided with guidance about the safe storage, movement, lifting and erection of large pieces of equipment.

· When adults need to reach up to store equipment or to change light bulbs they are provided with safe equipment to do so. 

· All warning signs are clear and in appropriate languages.

· The sickness of staff and their involvement in accidents is recorded.  The records are reviewed termly to identify any issues that need to be addressed. 

Activities

· Before purchase or loan, equipment and resources are checked to ensure that they are safe for the ages and stages of the children currently attending the setting. 

· The layout of play equipment allows adults and children to move safely and freely between activities. 

· All equipment is regularly checked for cleanliness and safety and any dangerous items are repaired or discarded.

· All materials - including paint and glue - are non-toxic.

· Sand is clean and suitable for children's play.

· Physical play is constantly supervised.

· Children are taught to handle and store tools safely.

· Children who are sleeping are checked regularly and records kept.

· Children learn about health, safety and personal hygiene through the activities we provide and the routines we follow. 

Outings and visits (see policy and procedure)

· We have agreed procedures for the safe conduct of outings. 

· Parents/carers sign a general consent on registration for their children to be taken out as a part of the daily activities of the setting. 

· Parents/carers always sign consent forms before major outings.

· A risk assessment is carried out before an outing takes place.

· Our adult to child ratio is high.

· Named children are assigned to individual staff to ensure each child is individually supervised and to ensure no child gets lost and that there is no unauthorised access to children.

· Outings are recorded in an outings record book stating:

-       The date and time of outing

-       The venue and mode of transport

-        Names of staff assigned to named children

-        Time of return

· Staff take a mobile phone on outings, and supplies of tissues, wipes, pants etc as well as a mini first aid pack. The amount of equipment will vary and be consistent with the venue and the number of children as well as how long they will be out for.

· A minimum of two staff should accompany children on outings and a minimum of two should remain behind with the rest of the children.

Further guidance

Daily Register and Outings Record (Alliance 2021)

Good Practice in Early Years Infection Control (Alliance 2009)

Introducing Forest School in the Early Years (Alliance 2022)

Not on my Watch! (Alliance 2018)

Preventing Accidents to Children on Farms (Health and Safety Executive 2013)
General safety

· Forms are available on Famly during each session for the reporting of any accident/incident

· Regular safety monitoring will include checking of the accident and incident record

· The layout and space ratios allow children and adults to move safely and freely between activities

· Fires/heaters/electric points/wires and leads are adequately guarded

· All dangerous materials, including medicines and cleaning materials are stored out of reach of children

· Adults do not walk about with hot drinks or place hot drinks within reach of children

· It is a No Smoking Building please see separate no smoking policy

· A correctly stocked first aid box is available at all times.  With a named person who is responsible for the first aid box

· Whenever children are on the premises at least two adults are present

· Large equipment is erected with care and checked regularly

· Activities such as cooking, woodworking and risky play receive close and constant supervision

· Equipment offered to children is developmentally appropriate, recognising that materials suitable for an older child may pose a risk to younger/less mature children

· Internal safety gates/barriers are used as necessary

· The premises are checked before locking up at the end of the day/session

· Entrances and approaches are kept tidy and always uncluttered.

· All gates and external fences are childproof and safe

· Front doors are always kept locked and shut.

· The identity of a person not known to members of staff is checked before they enter the building.

· All staff and visitors to the setting sign in and out of the building.

· A member of staff is available to open and close the door and to greet arrivals, say goodbye to parents/carers and to make sure that doors and gates are shut.

· Back doors are always kept locked and shut if they may lead to a public or unsupervised area, unless this breaches fire safety regulations or other expectations.

· Where building works or repairs mean that normal entrances/exits or approaches to the building are not in use, a risk assessment is conducted to maintain safety and security whilst the changes are in place.

Parental Responsibilities 

· As part of the new registration process every family consents to Stepping Stones seeking emergency medical attention for a child if needed. This form allows us to go with your child and authorise medical treatment in the absence of the parents/carers being contactable
· Parent/carers are asked not to put any medicines in their child’s bag, but to give to a member of staff for the relevant form to be completed and the medicine to be placed safely out of reach of the children.
· When the warmer weather approaches parents/carers are contacted to request permission for staff to apply factor 50 (sensitive skin, child appropriate) sun cream. They are also required to apply suncream at home before attending their session. Parent/carers can at this stage bring in their own names cream for us to use, and/or give other instructions for use.
· Parents/carers are notified before joining the setting that Stepping Stones is a ‘nut free setting’; we occasionally have children / staff with nut allergies so decided to make a policy to ban nuts completely
· During the day the children use a range of large physical play equipment as well as going up and down the stairs. Therefore, we request that parents/carers bring their children into playgroup with appropriate footwear to participate in all activities safely, for example, no flip-flops. 
· It is requested that only staff open the front door to visitors. 
· Parent/carers are requested to close and bolt the front gate when leaving
· Parent/carers are requested to notify the setting if their child is going to be absent so that this can be recorded in their attendance record and we can tell parent/carers if children are unwell with a particular infectious illness; vomiting for example
Legal references
Health and Safety at Work etc Act 1974

Health and Safety (Consultation with Employees) Regulations 1996

Management of Health and Safety at Work Regulations (1999)

Regulatory Reform (Fire Safety) Order 2005)

Electricity at Work Regulations (1989)

Regulation (EC) No 852/2004 of the European Parliament and of the Council on the hygiene of foodstuffs

Manual Handling Operations Regulations (1992) (Amended 2002)

Medicines Act (1968)

Reporting of Injuries, Diseases and Dangerous Occurrences Regulations (RIDDOR) (Amendment) Regulations 2012

Control of Substances Hazardous to Health (COSHH) Regulations 2004

Health and Safety (First Aid) Regulations 1981

Childcare Act 2006

Further guidance

Dynamic Risk Management in the Early Years (Alliance 2017)

Health and Safety Executive www.hse.gov.uk/risk
Food Standards Agency www.food.gov.uk 

Ministry or Housing, Communities & Local Government www.communities.gov.uk
Updated and implemented Autumn Term 2023– reviewed regularly and the procedure monitored and evaluated
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