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Famly Risk Assessment
	Area/Activity
	Hazards
	Risk Rating
	Who/How?
	Control Measures
	Further Action
	Risk Rating

	On Site

	Staff to use tablets x 2 and Famly programme to make observations of the children (1 tablet to be used at a time, maximum 15 minutes each)
Laptop on site
	Tablets or laptops getting lost

Access by others (not staff) to Famly

	Medium
	All staff
	Individual staff log-on details 
Staff must log out of Famly
Designated Famly lead to over see and monitor all children’s records
Password changed annually and when staff member leaves to exit and remove
	Discuss with all staff

Training of new staff during induction
	Low

Low

	Dedicated Famly database
	Operated by outside agency
	Low
	FSF
	Security scans
	Famly privacy policy in place
	Low

	Reports progress reports and overview
	Information not input on time or incorrectly
	Low
	All staff to input information

Manager to run reports
	Designated Famly lead to monitor
	Analyse and share in staff meetings
	Low

	Staffing
	Employment of staff
	Medium
	All staff
	Fully DBS checked

Regular updating of Safeguarding & Tapestry training

Safe recruitment practices in place (see recruitment & selection policy)

Employees leaving the setting are deleted.

Employees on long-term sick or maternity leave are made absent 
	Designated Tapestry lead monitors all staff

GDPR & confidentiality policies in place

Manager/DPO administers Famly procedures
	Low

	Parent/carer commenting on their child’s photos and posts
	Negative comments given 

Parent/carer conversations about photos and observations
	Medium
	Parent/carers – using the comments box
	Staff not to reply on Tapestry to negative comments
	Monitor comments and supervisor, floor manager or keyperson to speak to parent/carer about any issue

If it continues, feature will be removed
	Low

	Off Site

	Famly programme accessed on stepping stones devices at home
	Access by others (not staff) to Famly
	High
	All staff
	Securely send links to the file with a Famly generated ‘Name’ and ‘Key’ unique to each individual child – to dual settings/transitions.
Staff to only access Famly themselves


	Monitor and train staff as needed
	Low
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